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- An ‘American Friends’ Fund at KBFUS - 

A Cost-Effective and Tax-Efficient Solution

for European and African Non-Profit Organizations Seeking to Raise Funds in the United States
One of the objectives of the King Baudouin Foundation United States (KBFUS) is to facilitate cross-border philanthropy, enabling U.S.-based donors to support non-profit organizations in Europe and Africa through contributions that are tax-deductible for United States tax purposes.

To assist European and African non-profit organizations in their efforts to raise funds in the United States, KBFUS recently developed an exciting new tool: An ‘American Friends’ Fund.
An American Friends Fund at KBFUS provides your organization with a tax-efficient structure to reach out to its U.S.-based donors. An American Friends Fund will save you the time and trouble of creating and administering your own charitable organization in the United States. It is also an extremely cost-effective alternative, as you will not incur expenses associated with accounting, legal counseling or filing annual tax returns. There is a low one time fee to set up an American Friends Fund. As KBFUS’ management fee is calculated as a percentage of total contributions received within a calendar year, there are no fixed charges.

An American Friends Fund enables your organization to reach out to its alumni, friends and other U.S. contacts with a tool that bears its name, and invite them to support its activities through contributions that are tax-deductible for United States tax purposes. KBFUS takes care of all back office operations, such as gift administration and donor support, and provides you with periodic overviews of contributions received.

KBFUS is a U.S. 501(c)(3) public charity associated with the Brussels-based King Baudouin Foundation (KBF), named after Belgium’s late head of state and a founding member of the European Foundation Center. Each year, KBFUS also invites European universities and cultural institutions to New York for a three-day study visit entitled ‘Factors Critical to Success in Fundraising and Development - The American Model’. 

A list of European and African non-profit organizations that we have recently supported or already partner with is available on our website www.kbfus.org. 
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A. Setting up YOUR American Friends Fund


I. Establishment
The first step to open an American Friends Fund at KBFUS is to complete and submit the Pre-Approval Questionnaire (see Attachment 1), giving KBFUS basic information about your charitable organization’s mission, administration, programs, funding sources, governance and leadership.

Based on this information, KBFUS will determine if your organization is the equivalent of a charity, within the meaning of Section 501(c)(3) of the United States Internal Revenue Code, and if your organization’s activities are consistent with KBFUS guidelines and charitable purposes.

Once your application has been approved, KBFUS will invite you to enter into an agreement establishing your organization’s American Friends Fund at KBFUS. (Standard agreement available upon request)


II. Solicitation of Contributions
Once its American Friends Fund is set up, your organization can inform its donors and potential donors based in the United States that they can support either the organization’s general advancement or one of its specific initiatives through a contribution to the organization’s American Friends Fund at KBFUS (see Model Text for Fundraising Materials in Attachment 2 – Please note that your fundraising materials targeting U.S. donors must be reviewed by KBFUS in advance of publication).
KBFUS can accept contributions in cash (by check, money order, wire transfer, or online by credit card) or in appreciated property, such as stocks, bonds, mutual funds or real estate. In some circumstances we can accept donations of collections or works of art. KBFUS can also accept bequests for inclusion in a Fund.  

Because KBFUS is a 501(c)(3) public charity, donors may claim the maximum tax benefits allowed by U.S. tax law for their contributions. KBFUS will send to each donor contributing $250 or more an acknowledgement of his/her donation, as requested by U.S. tax law. Donors will be advised to keep this acknowledgement as their receipt for gift substantiation purposes. The acknowledgement will confirm that no goods or services were provided in return for the contribution (except in those rare instances where goods or services are provided in return for the contribution).

III. Reporting

Every six months, or whenever additional deposits of at least $25,000 are made, KBFUS will send you an overview of all contributions made to your organization’s American Friends Fund. You may also obtain an interim report at any time, upon simple request. The overview will include a statement reflecting the current value of the Fund’s assets, as well as detailed contact information for each donor, except for contributions received with the explicit request from the donor that his/her gift remain anonymous.


IV. Fees

There is a one time ‘set up’ fee of $1,000 to open an American Friends Fund at KBFUS. 
In addition, KBFUS charges a management fee on the cumulative total of funds contributed to a Fund within a calendar year, as follows:

· 4% on the first $100,000 of aggregate contributions deposited in the Fund;

· 2% of aggregate contributions deposited in the Fund between $100,001 and $400,000; and 

· 1% of aggregate contributions deposited in the Fund in excess of $400,000.

An additional 3% credit card processing fee applies to all contributions received by credit card through KBFUS’ Online Giving Center.

B. Making Distributions from YOUR American Friends Fund


I. The Process

1. Grant Recommendation:

You may make recommendations for a grant distribution from your organization’s American Friends Fund at any time. Recommendations should specify the recommended grant amount and include a detailed description and budget for the project to be funded with the proposed grant.

2. Review of the Recommendation & Approval of the Grant:

KBFUS will investigate your recommendation to assure that the recommended use of the funds is consistent with KBFUS’ exempt status under the U.S. tax laws and with its guidelines and charitable purposes. In order for donors to obtain the maximum tax benefits allowed by U.S. tax law for their contribution, KBFUS will not be bound by your recommendation, but it will give it serious consideration. Once approved by our Board of Directors, a grant agreement is signed, specifying the purpose for which the funds will be used and requiring a brief report after a one year period. 
3. Transfer of the Grant Amount:

Upon receipt of the signed agreement, KBFUS proceeds with the payment via wire transfer.

II. Length of the Process

The grants administration process usually takes a couple of weeks.

III. Minimum Amount for Distributions

There is a $5,000 minimum for grants from an American Friends Fund.

IV. Pre-Approved Projects

Your organization may also submit specific projects to be ‘pre-approved’ by the Board of Directors of KBFUS, in which case a grant agreement will be executed prior to the receipt of contributions, specifying that donors may designate their contributions to be specifically used to support the pre-approved project.

Attachment 1
‘American Friends’ Funds at KBFUS

PRE-APPROVAL QUESTIONNAIRE

Please complete this Questionnaire and return it to KBFUS.  
Please contact KBFUS if you have any questions.
Phone (212) 713-7660, Email info@kbfus.org
Thank you for your time and cooperation.

1. Name of Organization : 

2. Complete Address :      

3. Website :

4. Date of Formation or Incorporation : 

5. Contact Person : 

Name 

Title 

Phone 

Email

6. Person Authorized to Sign Grant Agreements on behalf of your Organization : 

Name 


Title 

Phone 

Email

7. Complete Bank Information :

Including name and address of bank, account number, IBAN, BIC or SWIFT code.

8. Description of Organization :
Brief description of your organization’s history, goals, mission, past and current activities and future planned activities.

9. Operational Budget for the Previous Fiscal Year :

· Total income in Euros or US$ (please specify currency) : 


· Total expenses in Euros or US$ (please specify currency) : 


10. Sources of Funding :

How is your organization funded? Please provide estimates for the share of the main sources of funding in your organization’s operational budget for the previous fiscal year:

· Dues & memberships :
%

· Individual donors :
%

· Corporate donors :
%

· Public authorities :
%

· Others (please specify) : 
%

11. Recent Substantial Grants :

Please list the five largest grants your organization has received during the past two fiscal years from corporations, non-governmental organizations, or units of government (including name of, and contact information for, the grantor, amount of grant, and nature of activity funded by the grant).

ONLY if applicable :

12. If your organization is controlled by or operated in connection with any other organizations.
If so, please describe these organizations and explain their relation to your organization.

13. If your organization has been in existence for less than 2 years.
If so, please provide the following:

· Members of the Governing Board : Please explain how their educational background or previous experience with other organizations will help you to accomplish your charitable, educational, scientific, or literary purposes. Also provide names and contact information of two references for each one of the key members of your governing board.

· Senior Management : Please explain how the educational background of your senior management and/or their prior employment by other organizations with similar purposes will help you to accomplish your charitable, educational, scientific, or literary purposes. Also provide names and contact information of two references for each member of your senior management.

Documents to be attached to this questionnaire:
A. Presentation of your organization :

Attach a copy of your organization’s annual report, presentation leaflet and/or newsletter, preferably in English, if not available in your organization’s working language.

B. Organizational documents :

Attach a copy of the documents governing your organization (articles of incorporation and by-laws or statutes). To be submitted in your organization’s working language, together with an English translation.

C. Clause on dissolution :

Attach a copy of the relevant statutory law or provisions in your organization’s governing instruments controlling the distribution of the organization’s assets on dissolution or liquidation. To be submitted in your organization’s working language, together with an English translation.

D. Financial information :

Attach a copy of your most recent financial statements (audited financials are preferred).

E. Tax Status :

Attach a copy of the legislative act or statute (along with a certified English translation) granting tax exemption to organizations of your type, preferably with a written statement from the relevant government agency evidencing that your organization is tax exempt under such act or statute.

F. Governing Board :
Please attach a description of the composition of your governing board, such as board of directors or board of trustees, with name and affiliation for each member and the number of years of service on the board.

G. Senior Management :

Please attach a description of the composition of your senior management, with name, title, number of years employed by you, and a short biography for each member of your senior management.

Attachment 2

Part 1

Model text for fundraising materials targeting U.S.-based donors:

U.S.-based donors can support our activities in a tax-efficient way through a contribution to the “fund name” at the King Baudouin Foundation United States (KBFUS). Because KBFUS is a public charity, within the meaning of Sections 501(c)(3) and 509(a)(1) of the IRC, donors may claim the maximum tax benefits allowed by U.S. tax law for their contributions.

If you wish to support us, here is how to proceed:

· Gifts by check:

Write your check to KBFUS, write “fund name” in the memo section of the check, and send it (if applicable: together with the completed gift form / in the enclosed self addressed envelope) to KBFUS, 10 Rockefeller Plaza, 16th Floor, New York, NY 10020.

· Gifts by credit card:
Go to www.kbfus.org, click on the ‘Donate Now’ button and select “fund name” under ‘Giving Option 1: Non-Profit Partners Overseas’.
· Gifts by wire transfer or to contribute other types of property:

Contact KBFUS at: email info@kbfus.org, phone (212) 713 7660.

___________________________________________________________________________________

Part 2

Example of a gift form to be completed by the donor, and returned to KBFUS together with their check:

[X]  YES!  I want to support “organization name”  through a contribution to the “fund name” Fund at the King Baudouin Foundation United States (KBFUS).  Enclosed is my check for:

[  ]  $50    [  ] $250     [  ] $500     [  ] $1,000    [  ]  Other $__________

I understand that the Board of Directors of KBFUS is not bound by my designating my contribution for deposit in the “fund name” Fund and retains the ultimate control over the use of my contribution.  I also understand that this is necessary in order for me to obtain the maximum tax benefits allowed by U.S. tax law for my contribution.      

[  ] I wish my gift to remain anonymous.  Do not advise the beneficiary of my contact information.

My name:
_____________________________ 
Phone:
_____________________________

Signature:
_____________________________ 
Email:
_____________________________
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